Quick Guide to Using the MPS Enroll Registration System
STEP 1:
Access the Internet
STEP 2:
Open a Browser (e.g., Internet Explorer, Safari, Firefox)

STEP 3:
In the Address Bar, type in the following URL: 
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http://enroll.milwaukee.k12.wi.us        
STEP 4:
For MPS Employees Only:

Option A:
Click on the Login link
For your Login ID, use your MPS Login  (e.g., smithjw)
For your Password, which is a 5 digit number, use:

1 + 2 Digit Month of Your Birth + 2 Digit Date of Your Birth

For Example:  10701 (July 1)



Click on the Sign In button and click Yes on the next Security Alert screen.
Option B:
Click on the Get Your Account Info link
Type in your e-mail address to have your Enroll account information sent to you


STEP 5: Once you receive your password, choose the tab: Staff Development at the top.
STEP 6: Staff development activities are organized by category on the Enroll website.  Click on the 

          
 category you want to view on the left side of the screen.  Your results will appear on the right side 

 of the screen.  Only categories with active training sessions are displayed.

STEP 7: Find the course that interests you on the right side the page, and click on the title to see all available dates.  Click on Details to see more information about the course.  Click on Add to register for this course.  Waitlist indicates the course is full and your participation is contingent upon additional space opening.

STEP 8: Once you have made your choice with the Add key, select your name. Then click Go to Checkout.  If there is a charge, you will be asked for credit card information here.  If you change your mind, click Clear Basket here.  If you have more courses to register for, click Continue Shopping
STEP 9: Be sure to Go to Checkout at the end of all of your registrations and scroll down and click Complete Transaction.
STEP 10: Add the staff development session to your Outlook Calendar or other personal calendar.  
